
 
 

Instructions for filling the online form for recruitment of Non-

Teaching Posts 

 

1) Visit the homepage of H.P University recruitment portal at recruitment.hpushimla.in. 

2) Click on the link Apply Job to apply for a new post- 

 

 
3) If you are a first time visitor, click on the link “New Registration/Signup” to create a new 

account. Or you can login to the portal if you already have your login credentials. 

 

 

https://www.recruitment.hpushimla.in/


 
 

4) Select the option “Non-Teaching” in the Job Type list. 

 

  

5)   Click on the link “Click here to apply”, corresponding to the post, for which you want to 

apply for. 

 

 



 
 

6) Fill out the Personal Information page, upload the necessary documents and add all 

other necessary information required for the post as per Advertisement. 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 

7) In the Application Summary page,  verify all information filled by you. You can edit any 

information by just clicking on the edit button present next to the related section.  

After final verification, click on the “Final Save’ button to submit your application form. 

No further changes in the form will be allowed after final submitting your application 

form. 

 

 

 

 



 
 

8) After final submitting your form, click on “Payment” and you will be redirected to the 

payment gateway. Fill your Bank Details for Refund purposes. You can select any of the 

two mentioned gateways i.e. HDFC Bank or SBI Bank.  

Note- You can pay with any of your bank accounts in both these payment gateways 

through Debit/Credit Cards and NetBanking. 

 

 



 
 

9) After successful payment,  click on “Declaration and Print”. 

Read the Declaration carefully and click on the checkbox “I Agree” and hit “Submit” 

button to download the final printout of your application form. 

 

 

 


